
Menlo Country Club Summer Swim & Dive Team
Head Coach

Overview and Qualifications
Menlo Country Club is seeking a Head Coach for the Swim & Dive Team for the Summer 2016 season.  Required qualifications include College graduate with experience as a competitive swimmer and/or swim coach , strong organizational and leadership capabilities, and comfort working with ages ranging from 4 to 18 and swimmer development ranging from novice to experienced.  The season runs June 4–July 17, 2016 and the responsibilities include planning and preparations in April and pre-season practices in May. 
Responsibilities
· Lead swim team practices and teach private swim lessons
· Plan, organize and direct swim team practice sessions
· Instruct swimmers on competitive swimming techniques including stroke mechanics, starts, turns

· Supervise the proper use of all swim equipment including pace clocks, lane lines, kickboards, pull buoys, fins, stop watches, starting system, flags, and P.A. system

· Ensure safe Swim & Dive Team practices and activities
· Be available to teach private swimming lessons, and input lesson times into online schedule 
· Preseason practices are scheduled for May 3 – June 3, 2016 Tuesday-Friday 4-6pm and Saturday 9:30-12pm  (some flexibility can be considered in the event of conflicting responsibilities in May)

· Regular season practices are scheduled for June 4 – July 15, 2016 Tuesday – Friday 10am - 2pm and 4pm - 6pm and Saturday 9:30am-12pm
· Manage the Swim & Dive Team coaching staff

· Schedule Coaches to assure optimal coverage during practices
· Supervise Coach and Coach-in-Training staff members, supporting their professional development

· Lead a training session in May or early June and lead at least three staff meetings during the season
· Help determine availability/schedule of Swim & Dive Coaches for private swimming lessons 

· Lead the coaching staff in organizing and coaching the team for each of five Swim & Dive Meets (Sundays June 5, 12, 19, 26 July 10) and the PISL Championship Meet (Saturday July 16)
· Prepare line-ups prior to Swim & Dive meets and input them into the Meet Manager system
· Work with the Swim Committee to plan and lead several team-building events

· Prepare for and lead presentations at Swim & Dive Team Awards night on Sunday July 17
· Prepare for the season in April and May
· Communicate with the Club General Manager, Swim Committee Chair and Swim & Dive Coaches to prepare for the upcoming season
· Ensure First Aid/CPR certifications are current by the time Swim & Dive Team practices begin

· Compile registration information into meet manager IT system prior to time trials on May 22
· Prepare binder of swimmer health forms to keep at the pool
· Oversee administrative needs of the team
· Maintain regular communication with the Club General Manager on all matters including team activities, coordination with other youth activities, aquatics staff, and daily operations at the pool.
· Maintain regular communication with the Swim & Dive Chair 
· Communicate regularly to Swim & Dive Team families
· Fulfill all League responsibilities as needed, including attending PISL meetings (2-3 total) and communicating with coaches from other PISL teams
· Keep Swim & Dive Team records and data on computer and in notebook and coordinate with Swim & Dive Chair to update new Team records on the Record Boards
· Monitor all aspects of daily pool operations
· Collect and review paperwork from Swim & Dive Team coaches and submit it to the MCC business office, and distribute paychecks from the business office to the coaches
· Lead with a positive attitude and integrity
· Demonstrate an excellent attitude and be a positive role model for all athletes

· Demonstrate a professional code-of-conduct for Coaches and other pool personnel

· Encourage and motivate team members by being an inspirational and influential leader

· Interact with Swim & Dive families in a way that promotes the enjoyment of the sport
