HIGHLANDS RECREATION DISTRICT (JOB DESCRIPTION

	ADOPTED BY THE GENERAL MANAGER
	November 

2017
	JOB TITLE

Swim Team Coach
	NON-EXEMPT



	Definition:
Under the supervision of the Aquatics Supervisor, create a positive swim team setting; teach the fundamentals of competitive swimming in a positive environment and provide instruction and guidance during training sessions.
Distinguishing Characteristics: 

The Swim Team coach is responsible for directing all aspects of swim team development including recruiting, teaching and supervising students of all ages and abilities within the swim team program.  Must be able to exercise judgment and initiative.

Typical Duties:

Plan and develop competitive swim program;  develop and communicate team vision and goals; design swim workouts; manage and evaluate athlete goal setting, focus on stroke technique; maintain supervision of the group at all times; plan and implement home swim meets; attend off site swim meets and warm-ups; plan team/community events; maintain consistent and positive communication with aquatics staff and swim team parents; assist with the set-up of the pool for training sessions including moving lane lines and setting up backstroke flags and blocks; prevent accidents through the enforcement of policies, rules, regulations and ordinances governing the conduct of swimmers; maintain order, anticipate hazardous situations and take steps to prevent them; administer first aid; use proper teaching tools, equipment and techniques; maintain positive, professional and tactful public relations; maintain attendance records and logs; perform related duties as assigned.

Desired Qualifications: 

Knowledge of: Prior swim team coaching experience and competitive swim experience required. A bachelors degree in physical education, recreation, or a related field is desirable. Knowledge of USA Swimming rules and local swim conference rules and regulations. Certification in Safety Training for Swim Coaches or equivalent is required. Possess or have the ability to obtain ASCA level I certification. CPR and First Aid training required. Current and Valid California drivers license required.

Ability to: Perform manual labor as needed to coach all size/ age swimmers and perform rescues; perform First Aid and CPR; remain calm and efficient in stressful situations and emergencies.

Experience: Previous experience as competitive swimmer and as a Swim Team Coach is required.

Education: Equivalent to the completion of high school; additional schooling is desirable.

Additional Requirement: Current Safety training for swim coaches or Lifeguard Training, CPR, First Aid. Registered as USA Swimming coach. Possession of or ability to obtain and appropriate, valid California Driver’s License. 



SWIM TEAM COACH( JOB SPECIFICATIONS
Job specifications are intended to present a descriptive list of the range of duties performed by employees in the Job Descriptions.  Specifications are not intended to reflect all duties performed within the job.

DEFINITION

Under the supervision of the Recreation Supervisor, Aquatics, to coach the swim team and perform related work as required.

DISTINGUISHING CHARACTERISTICS

The Swim Team coach is responsible for directing all aspects of swim team development including recruiting, teaching and supervising students of all ages and abilities within the swim team program.  Must be able to exercise judgment and initiative.

SUPERVISION RECEIVED AND EXERCISED

Receives direction from the Recreation Supervisor, Aquatics.
Exercises supervision over swim team participants.

ESSENTIAL AND MARGINAL FUNCTION STATEMENTS-Essential and other important responsibilities and duties may be included, but are not limited to the following:
1. Attend all scheduled swim meets. Supervise all swimmers. Coordinate volunteers. Create

and post all meet line-ups and information.

2. Coordinate practice group scheduling and assign athletes to appropriate training groups.

3. Coordinate and attend all swim practices.

4. Attend all swim conference meetings.

5. Attend all registration and parent meetings.

6. Coordinate and attend all swim team special events and fund-raisers.

7. Conduct stroke clinics.

8. Directly supervise all assistant coaches.
9. Actively coach swimmers in competitive stroke training to improve stroke technique and

improve swimmers competitive swim times.

10. Recruit new swimmers to program.

11. Demonstrate exceptional customer service skills in all communications.

12. Perform any duties as assigned by the Recreation Supervisor, Aquatics.
13. Work with Recreation Supervisor, Aquatics with swim team brochure development and swim

team budget.

14. Offer swim team athletes swim incentives at practice and reward performance at meets.

15. Have basic computer skills in Microsoft word, excel.
16. Meet all safety and operational requirements in the facility.

17. Develop strong teambuilding qualities through demonstrated leadership.
Marginal Functions:

1. Maintain good communication with parents of swimmers through discussions, newsletters,

emails, flyers etc.

3. Maintain appropriate records of all swim team meets and results.

4. Maintain appropriate records of all swim team members times and records

5. Make sure all swim team equipment is in good working order.

DESIRED QUALIFICATIONS

Knowledge of:

CPR and First Aid

Safety Training for Swim Coaches or Lifeguard Training
Instructional methodology.

Child psychology.

Pool rules and practices.

Ability to:

Perform manual labor as needed to instruct students of all sizes and perform rescues.

Perform First Aid and CPR.

Remain calm and efficient in stressful situations and emergencies.

Work with students with special needs.

EXPERIENCE AND TRAINING GUIDELINES

Any combination of experience and training that would likely provide the required knowledge and abilities is qualifying.  A typical way to obtain the knowledge and abilities would be:
Experience:

Previous experience as a Swim Coach is required.

Training:

Equivalent to the completion of high school; additional schooling is desirable.

License Or Certificates
Current CPR and First Aid.
ASCA Level I

Safety Training for Swim Coaches or Lifeguard Training
WORKING CONDITIONS

Environmental Conditions:

Outdoor and indoor (domed) swimming pool environment; exposure to potentially hazardous chemicals, heat, cold, sun, and inclement weather conditions; and work around slippery surfaces.

Physical Conditions:
Maintain the following physical abilities: see well enough to read instructions, read fine print, view computer screens, recognize hazardous situations, operate vehicles and equipment; hear well enough to converse on the telephone, on the radio and in person assisting customers and program participants; bodily mobility to lift and maneuver supplies and equipment up to 20 pounds; use of hands and fingers for use of computer keyboard, copy machine, filing, writing, drive equipment and answering phones; tolerate extreme fluctuations in temperature while performing essential functions and able to lift equipment as necessary; tolerate exposure to water and sunlight for prolonged periods of time.
